
 

Role Description – Assistant 
 
Outline:   The Assistant is responsible for the smooth running of the non-sailing related aspects 

of running the boat. This includes effectively managing the crew to with regards to catering, 

cleaning and tidying, as well as taking a lead on pastoral care, on-shore activities and finances. 

As the other adult on the boat, you may be the first person called on to assist the Skipper with 

sailing related tasks, although prior sailing experience is not essential. 

Role Purpose: To work in partnership with the Skipper, other adults and trip leadership team to 

provide a safe, educational, exciting experience for the young people and adults.  

Relationships with: Trip Leader, Deputy Trip Leader, other Assistants and Skippers, young 

people, County Yachting Team 

Responsible to:   Skipper, Trip Leader 

Responsible for:   Young people on board their vessel 

Support from:  Trip leader, County Yachting Team, Skippers and other Assistants 

Appointment Requirements:  Successfully complete the appointment process (including 

acceptable personal enquiries and acceptance of The Scout Association's policies). Prior to the 

trip, gain some yachting experience to be an effective member of the crew. Some additional 

training may be required for the age-range of participants, depending on experience already 

held. A first aid certificate will be required and will be offered if required. 

Main Tasks prior to the trip: 

 Contribute to the planning and delivery of two training weekends and other training 
events to ensure that participants have the required knowledge to be effective crew. 

 Build an effective relationship with the participants and assistant allocated to your yacht. 

 Attend at least one parents briefing and other adult meetings to assist with the planning 
and delivery of the trip. 

 Work with young people to determine on-shore activities they may like to take part in, 
develop potential menus, deliver training in catering and non-sailing related activities 
including personal well-being. 

 Help promote the trip to young people. 

 Support your Skipper with any tasks required of them. 
 

Main Tasks during the trip: 

 Arrange non-sailing activities in conjunction with the Trip Leader and other assistants 

 Ensure catering takes place effectively and safely 

 Ensure the boat is kept clean and tidy 

 Pastoral care of the crew 

 Manage the finances of the boat 

 On-the-job training of crew as required 

 Support your Assistant with any tasks required of them. 



 

  

 

Person Specification  

Knowledge and experience Essential/Desirable 

Ability to work effectively with other adults Essential 

Ability to empathise and provide pastoral care to young people Essential 

Experience of working with teenagers  Essential 

Understanding of the challenges of working with volunteers Desirable 

Experience of working in the Scout or Guide Movement as an adult Desirable 

Experience of group catering Desirable 

Sailing experience Desirable 

  

Skills Essential/Desirable 

Excellent communication skills with adults and young people Essential 

Provide advice and guidance effectively to others Essential 

Motivate a team to work towards a common goal Essential 

Ability to negotiate compromises Essential 

Plan, manage and monitor own tasks and time Essential 

Use basic computer software / E-mail Essential 

Record and manage finance against a budget Desirable 

  

Personal qualities Essential/Desirable 

An understanding of the differing needs of others Essential 

Flexible approach Essential 

Self-motivated Essential 

Able to work as part of a team and promote good teamwork Essential 

Resourceful, energetic and enthusiastic Essential 

Acceptance of the fundamentals of the Scout Movement Essential 

 

 


